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1. OBIIME ITOJIOXKEHUSA

1.1. Jlannoe Ilonmoxkenue pa3pabotano B cooTBeTcTBUM ¢ DenepanbHbIM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O06 obpazosanuu B Poccuiickoit @eneparum» ¢ n3menenusmu ot 2 utons 2021 rona,
®3 ot 29.12.94 Ne 78-D3 «O OubnuoreunoM pene» B penakiuu ot 1 mas 2019 r., IIpukazom
MunucrepctBa KyibTypbl Poccuiickoit @enepaunn ot 8 oktabps 2012 roma N 1077 «O06
yrBepxkaeHun [lopsnka ydera JOKYMEHTOB, BXOISUIMX B cocTaB OubOmmoreyHoro Qouma» ¢
n3MeHeHussMd Ha 2 ¢eBpans 2017 roma, Ilucemom MunmcrepcTBa 00pa3oBaHUS W HAYKH
Poccuiickoit ®eneparuun ot 08.12.2011r. Ne MJI-1634/03 «OO6 wucnonp3oBaHUU YYCOHHKOB B
oOpa3zoBaTensHOM mporecce», a Takke YcraBom ['BOY «CILI Ne 4 I'.O.MakeeBka», ¢ qpyruMu
HOPMAaTUBHBIMH  MpPaBOBbIMU  akTamu  Poccuiickoit ~ ®Denepauuu, periaMeHTHPYIOUMMU
JesITeIbHOCTh OPTaHU3aLUH, OCYIIECTBISIONUX 00Pa30BaTENbHYIO IS TEIHHOCTD.

1.2. Hacrosmee Ilonoxxenne o mikonpbHOM OuoOMmoredyHoMm ¢ouae (mamee — Ilomoxenue)
OTIpeieNIAeT MOPSIOK yueTa OubIuoTedHoro (hoHma U MeXaHu3M (OPMHPOBAHUS, COXPAHHOCTH H
MPEIOCTaBIEHUs B TMOJb30BAaHUE YYEOHUKOB, YYE€OHBIX MMOCOOUH, Y4eOHO-METOAMYECKUX
MaTepHUaIoB O0yYaromMMcsi 00pa30BaTEeNbHON OpraHu3aluu (Jajiee — IIKOJa), OCBAHBAIOIIUM
OCHOBHBIE 00pa3oBaTelIbHbIE MPOrpaMMbl B Ipeneiax (¢eAepalbHbIX TOCYIapCTBEHHBIX
0o0pa3oBaTEeNbHBIX CTAaHIAPTOB, a TaKXKE 3aKpeIUIsIeT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa30BaTeNbHON e TEIbHOCTH.

1.3. TlonsTus, ucnonb3yemsle B [lonoxenuu:

Yueonuk — yueGnoe uzganue, cogepxaiiee CHCTEMaTHUECKOE U3II0KEHNUE YUeOHOM NHUCIUTUIHHBI,
COOTBETCTBYIOIIEEe Y4eOHOI MporpamMme 1 O(QUIIHATEHO YTBEPKICHHOE B KAUECTBE TAHHOTO BHJA.
MoskeT ObITh MPEACTaBIICH B IEYaTHOU U AJIEKTPOHHOU dopMe.

Yueonoe nocooue — yuebHoe wuzgaHue, AONONHSIIONIEE WM 3aMEHSIONIEE YACTUYHO, WIIU
MOJTHOCTBIO YYEOHUK, OHUIIMATIBHO YTBEPKAECHHOE B KAUeCTBE JaHHOIO BUJA.

Pabouas mempadb — yuebHOEe TOCOOME, HWMEIIIEe OCOOBIM JTUIAKTHYECKUM amnmapar,
CIOCOOCTBYIOLIMI CaMOCTOSATENIbHON paboTe 00yyaromerocst HaJi OCBOEHHUEM yU4eOHOT0 MpeiMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYNHOCTh MAaTEpUajoB, B IOJHOM oOObEMe
o0ecreunBaIIUX MPernogaBaHie NaHHON AMCUUIIIMHBI (aTJIachl, KOHTYPHbBIE KapThl, TOYPOYHOE
IUTAaHUPOBAHME, CPENICTBA KOHTPOJIS 3HAHUMN, CIIPaBOYHbIE U3AaHUs, padoure IpOorpaMMBbl U T.J.).
Cpeocmea o00yuenusa u eocnumanua — Jpyrue HUCTOYHMKM Yy4yeOHOW HHoOpMaru,
MIpeIoCTaBIIIEMbIE 00YUarOIIMMCSI B X0J1e 00pa30BaTeIbHON J1€ATEIbHOCTH.

1.4. Uenbto Hactosuiero IlomokeHus sBIseTcs CO3JaHHE YCIOBMM Uil MaKCUMAJIbHOTO
oOecnieueHrs Yy4yeOHON auTepaTypoill OOydarolUXcs IIKOJbI, IOBBIIIEHUE OTBETCTBEHHOCTH
MeJarornyeckoro KOJJIEKTHBA U CEMBH 3a MPaBUIIbHOE, PAllMOHAIIBHOE HCTIOIh30BAaHUE MIKOJIBHBIX
y4eOHUKOB, OpraHuzanus paboTbl cpend OOydalomUXCsl W MX POAMTENEH IO BOCHUTAHHIO
OCO3HaHHOTO0, OEPEKHOTO OTHOIICHUS K YUEOHUKY.

1.5. Yuer nmoxymMeHTOB OHOIMOTEYHOTO (DOHIA SIBISIETCS OCHOBOW OTYETHOCTH M TUTAHUPOBAHMS
JesTeIbHOCTH OMOINOTEKH, CIIOCOOCTBYET 00ECTICUEHHIO €0 COXPAHHOCTH.

2. ®OPMUPOBAHUE ®OHIA YYEBHHUKOB U NOPAJOK YYETA ®OHJIA
YYEBHOM JJUTEPATYPBI

2.1.  KowmmekToBaHue y4eOHOTO (OHIa OMOIMOTEKH MIKOJIBI TPOUCXOIUT Ha OCHOBE €XKETOTHO
yTBepxkaaeMbix denepanbHbIX MepedHel Yy4eOHUKOB, PEKOMEHIOBAHHBIX K HCIOIB30BAHUIO MPH
peamu3alii  UMEIOIIUX TOCYAAPCTBEHHYIO aKKPEAWTAIMI0  00pa30BaTENBHBIX IMPOrpaMM
HayaJlbHOTO OOIIEro, OCHOBHOIO OOIIEro, cpeaHero oO0miero oOpa3oBaHMs, IEpeyHeit
OpraHM3alyii, OCYyIIECTBISIOUIMX BBIMYCK Y4YEOHbIX MMOCOOWN, KOTOpbIE JOMYCKAalOTCS K
HCIIOJIb30BAHHUIO IIPpU pCain3allii UMCIOIINUX T'OCYJAPCTBCHHYIO aKKPCAUTALIHUIO OGpﬁSOB&TCHLHBIX
nporpamM. ExkerogHo yTBepKaaeTcs IepeueHb YUeOHUKOB U YUEOHBIX TTOCOOMI 00pa3oBaTeIbHON
OpraHu3aLuu.

2.2. OOpazoBarenbHas OpraHU3aIUs CaMOCTOSITEIIbHA B BRIOOPE U ONIPEICIICHUN:



* KOMIUICKTa Y4YEOHUKOB, YYEOHBIX IOCOOMHA, Y4eOHO-METOJUYECKUX MAaTEepHasoB,
o0ecTeYnBaOIUX MPEroiaBaHie yueOHOTo MpeaMeTa, Kypea, JUCIUTUTMHBL (MOIYIIs);
« cpenctB oOyueHuss M BocnuTaHus. BpiOop cpeactB oOydeHHS W BOCHUTAHUS
ompenensercs cnenuukoi conepkanus u (HOpMON OpraHu3aluu 00pa30BaTEIBLHON
NeSITEIbHOCTH.
2.3. llomomnenue y4deOHoro QoHga obecnednBaeTcs 3a CUeT CpeAcTB  (emepaabHOro,
PErMOHAIBHOTO, MYHHUITUIIAIBLHOTO Or0/KeTOB (cT.35, m.2 denepanpHoro 3akoHa Ne 273-D3 ot
29.12.2021r. «OO6 obOpazoBanuu B Poccuiickoit ®enepanuu»); HUHBIX HCTOYHUKOB, HE
3aMpelieHHbIX 3aKOHOAATeNbcTBOM P®, B T.4. G€3BO3ME3IHOIO IMOKEPTBOBAHUS (PUINYECKUMU
W/WIN I0PUJUYECKUMHE JTUIIAMHU.
2.4. B nemsx obecrieueHusi 00ydaromuxcss y4eOHUKaMHU, YYeOHBIMH ITOCOOMSIMH IITKOJIa MOYKET
B3alMO/JICIICTBOBATH C JIPYTUMU 00111€00pa30BaTEIbHBIMU OpraHU3alusIMU paiioHa, YTIpaBJIeHUEM
oOpa3oBaHHs.
2.5. HenocpencTBeHHOE PYKOBOJICTBO M KOHTPOJb PaOOTHI MO CO3AHHIO U CBOEBPEMEHHOMY
MOTIOJHEHUIO  OMOMMOTeYHOro (POHIA IIKOJBHBIX YYEOHHMKOB OCYIIECTBISIET  JTUPEKTOP
00pa3oBaTeNbHON OPTaHU3AIIH.
2.6. JlomyckaeTrcs HCIONb30BaHHE Y4eOHO-METOAMYECKUX KOMIUIEKTOB, BXOISAIIMX B
@enepanbHbIi  TepedeHb Y4eOHUKOB, COTJIACOBaHHBIX Ha llemarormyeckoM coBeTe U
YTBEPKACHHBIX IPUKA30M AUPEKTOPA HIKOJIBL.
2.7.  Jlns >pheKTUBHON OpraHu3alui 00pa30BaTENbHON JESTEIHLHOCTH HCIIONB3YeTCsS Y4eOHO-
MeToJIn4eckoe obecredeHne u3 OQHON IPEeIMETHO-METOIUYECKON JTMHHH.
2.8.  Ilpomecc paboTsl Mo popmupoBanuio HoHIA YICOHOM JIUTEPATYPHI BKIIOUALCT CIICTYIOIINE
JTarbl:
e paboTa meAaroruyeckoro KoiiektuBa ¢ DenepanbHbIM — IEepeuyHEM  yUeOHHKOB,
PEKOMEHIOBAaHHBIX (JIOMYIIEHHBIX ) K UCTIOJIh30BAHUIO B 00Pa30BaTEbHBIX OPraHU3aIUsAX;
® [IOATOTOBKA CIHCKA YYeOHUKOB, IUTAHUPYEMBIX K UCTIOIH30BAHUIO B HOBOM yUYE€OHOM TOJY;
e [perocTaBieHUE cHUcka y4yeOHMKOB IlemarornueckoMy coBeTy Ha COIVIACOBAaHUE U
YTBEPIKIICHHE;
® JMAarHOCTUKA YPOBHS OOECIEUEHHOCTH OOydJarmmxcs ydeOHOW JuTeparypoll Ha
CIIEAYIOUIMNA y4eOHBIH IOl B COOTBETCTBUU C KOHTHMHI'€HTOM OOYyYarOIIMXCsl, COCTaBJIECHUE
MEePCIEKTUBHOTO TUIAaHA KOMIUIEKTOBaHUS y4eOHOTO (hOH/a;
e odopmieHHE 3aKa3a YIeOHHKOB M yUEOHBIX IOCOOHMI B COOTBETCTBUH C YTBEPKICHHBIM
CIHMCKOM Y4eOHUKOB U IJIAHOM KOMITJIEKTOBAHUS,
® [IPOBEJCHME AYKIIMOHA M 3aKIIOUEHHE OTOBOpa C MOCTABIIMKOM O 3aKynKe y4eOHOMH
JTUTEPaTypHI,
® TIpUEM U y4YeT BHOBb IIOCTYNUBIIEH yueOHOH TUTEpaTyphbl B OUOIUOTEKY .
2.9. bubnuoreunsiit GoHA MIKOIBHBIX YUYEOHMKOB YYHMTHIBAETCS M XPAHUTCS OTAEIBHO OT
OCHOBHOTO (JOH/Ia MTKOJIHHOW OMOIMOTEKH.
210. K oubnuomeunomy ¢pondy yueonou numepamypot (yaeOHOMYy (QOHIY) OTHOCSTCS
y4eOHHKH, yueOHbIe TToco0us1, opdorpaduueckue caoBapu, MaTEMAaTHIECKUE TAOJIUIIBI, COOPHHUKHU
ylIpakKHEHUH U 337124, MPaAKTUKYMbI, KHUTH Ul YT€HUs, XpECTOMATUH, pabodyre TeTpaau, aTiachl,
KOHTYpHBIE KapThl B TICYaTHOM U DJEKTPOHHOM BHUJE, COJEPKaHHE KOTOPBIX OTBEYAET
TpeOOBaHUSAM  TOCYAAapCTBEHHBIX  0Opa3oBaTelIbHBIX  CTaHJAPTOB, o0ecreunBaroIuX
MPEEMCTBEHHOCTh HM3YYCHUS JHUCIUIUIMH ¥ CHCTEeMaTHU3WPOBAaHHBIX 110 00pa3oBaTeIbHBIM
o0acTsMm.
2.11. JlokyMeHTHI, BKItOYaeMble B GoHI OnOImoreku, Mapkupyrorcs. [Ipu 3TomM MoryT OBITH
UCIOJIb30BaHBl IITEMIIETH, KHIKHBIE 3HAKH, MHIUBHyaJbHbIE IITPUXOBBIC KOJBI, APYTHE BHJIbI
MapKUPOBKH.
2.12. JlokyMeHTHl TOCTyHaroT B OMONMOTEKY M BKIIOYAIOTCI B OuOIMOTEYHBIH (OHI B
pe3ynbTare MOCTAaBKH 00s3aTENBHOTO JK3EMIUISpA, MOKYNKU (MOAMHCKU, OOMEHa, OapeHusd,
MOXEPTBOBAHUSA, KOMHPOBAHUS  OpUTHHAIOB W3  ¢oHma Oubmmoreku).  J{OKyMEHTHI,



MOATOTOBJICHHBIE K MpUeMy B OMOJMOTEYHBIM (POHI, MOABEPraroTCs TMEPBHUYHON 00paboTKe U
WHIUBUAYATHPHOMY YUETY.
2.13. JlokyMeHThl TPUHUMAIOTCS 10 TEPBUYHBIM YUYETHBIM JOKyMEHTaM (HaKIaJHas, akT),
BKJIFOYAIOLIUM CIIUCOK ITOCTYIUICHUH.
2.14. TlpueM HOKYMEHTOB, MOCTYIMAMIIKX B OHOIMOTEKY O€3 NEPBUYHBIX JTOKYMEHTOB Ha
0e3B03Me3/1HOM OCHOBE (00s3aTENIbHBIE YK3EMIUISPHI, IEMO3UTHBIE YK3EMIUIIPHI MEXKTYHAPOIHBIX
opranuzanuii, 0e3BO3ME3/JHbIE TMOCTYIUICHUS U3 HEU3BECTHBIX M AHOHUMHBIX HCTOYHHUKOB),
oopmIsieTcss akTOM O IprueMe JOKYMEHTOB.
2.15. TlpueM JOKyMEHTOB, IMOCTYMHAIONIUX B OMOIMOTEKY OT HOPHANYECKOro, (PU3NIECKOTO JIHIA
B BHJIC J]apa C yKa3aHUEM €ro Ha3HaueHUS JJIs MMOTIOTHEHH OMOIoTedHOTo (hOHIa, OPOPMITSIETCS
JIOTOBOPOM MOKEPTBOBaHMs B cOOTBETCTBUU C ['paxmanckum kogaexkcom Poccuiickoit denepanuu
(ct. 574, 582).
2.16. IlpueM AOKYMEHTOB OT uuTaTelled B3aMEH YTEPSHHBIX U MPU3HAHHBIX PABHOLEHHBIMU
yTpadeHHBIM, OQOPMISICTCS aKTOM O TMpHEME JOKYMEHTOB B3aMEH YTEpSHHBIX. B akre
yKaszbiBaeTcsl  GaMuiMs, WHHUIMAIBI  4YUTaTens, CBEACHHs OO0 yTEepSHHBIX  HU3JIaHUAX
(perucTparMoHHBI HOMEp, KpaTkoe OnOimorpaduyeckoe ONMUCaHKe W3aHHs, [ICHA) CBEIACHHS O
MPUHATHIX U3IaHUAX (KpaTkoe 6ubnuorpaduyeckoe onucaHue U3AaHus, 1eHa), TOMUCH YUTATEIS
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. VYuér 6ubnmoreyHoro ¢oHIa y4eOHOW JIHUTEpaTypbl OTpa)kaeT MOCTYIUIEHUE, BHIOBITHE,
o0myro BenuyuHy (OHAA YYEOHHKOB, W CIIY>)KHUT OCHOBOM €ro MpPaBMIIBHOTO (OPMHPOBAHUS,
1[EJIEBOT0 MCMOJIb30BAHUS U COXPAHHOCTH, OCYIIECTBICHUS KOHTPOJIS 32 HATUYMEM U JBUKCHHEM
Y4eOHHKOB.
2.18. Ilpomecc yuyera OubnmoreyHoro (onga yuyeOHMKOB BKIIOYAET: MpPUEM, IITEMIIeJICBaHUE,
PETUCTpAINIO TOCTYIICHHS, PACTIPEICICHHUS 110 KJIaCCaM, BBIOBITHS, a TaK)Ke IMOABEICHHE UTOTOB
IBUKEHUS POHIA U €ro IPOBEPKY.
2.19. Bce onepanuu 1o y4ery NMPOW3BOASTCS 3aBEAYIOIIMM OMOIMOTEKOH, CTOMMOCTHBIN ydeT
BeneTcsl Oyxranrepueil, oOcmyxkuBarolen mkony. MHBeHTapuzanus ydeOHOro oHIa M CBepKa
JAHHBIX OMOJIMOTEKH U OyXTalTepUU MPOBOJUTCS €KETOAHO.
2.20.  Yuer yueOHOUH MUTEpATyphl OCYIIECTBISETCS TPYIIOBBIM ciocoOoM U Beaetcs B «Kuure
cymmapsoro ydera» (maiee - KCVY) u (unm) snexrponHom Buje. KCVY yd4eOHHKOB XpaHUTCS B
OuOIMOTEKE MOCTOSHHO.
2.21. KCY cocTOuT U3 TpeX YacTel:
Yacte 1. [locrymnenne B ¢oua. B oTy yacTth 3ammchiBaeTcsl 00IIee KOJTMYECTBO MOCTYIHBIIUX
Y4eOHHKOB U UX CTOMMOCTBH C 00sI3aTENHbHBIM YKa3aHHWEM HOMEpa M JaThl COIPOBOAUTEIEHOTO
nokyMmenTta. Homep 3amucu exeroano HaunHaeTcsi ¢ No 1 1 ua€T 1o mopsiiKy MOCTYTUICHUH.
Yacte 2. BpiObiTe u3 ¢oHma. B 3Tolf yacTu 3amuchiBalOTCS HOMEpa aKTOB Ha CIHCAHHE
y4eOHUKOB C YKa3aHHEM JaThl YTBEPKACHUS aKTa U OOIIET0 KOJUYECTBA CIUCAHHBIX YYCOHUKOB
Ha o0mryro cymmy. Hymepanus 3amuceii 0 BRIOBIBIINX W3AHHUSIX W3 TOJIa B TOJ] IIPOIOIKACTCS.
Yacte 3. Utorm yuera aBuxenus GOHIOB. B TpeTheil yacTH 3alMCHIBAIOTCS UTOTH JBUKCHHS
(dhoHa yUeOHUKOB:

+  00IIee KOJIMYECTBO MOCTYMUBIINX YUSOHUKOB 3a TEKYIIHI r0JI, HA CyMMY;

+ o01mIee KOJMYEeCTBO BHIOBIBIINX YUCOHUKOB 3a TEKYIIHIA TO/, HA CyMMY;

« o0miee KOJMYECTBO Y4EOHHKOB, COCTOSIIIMX Ha ydeTe Ha | sSHBaps MOCIEAYIOIIEro

rojia, Ha CyMMYy.

2.21. VnnuBuayanbHbIA (TPYIMIIOBOM) y4eT Yy4eOHHUKOB OCYIIECTBISETCS B KapTOTEKE yueTa
Y4eOHHKOB Ha KaTaJOXXHBIX KapTOYKaxX CTaHAApTHOTO pa3Mmepa. Ha kaprouke ykasbIBaeTcs
PETUCTPAIIMOHHBI HOMeEp, Oubnuorpaduyeckoe omMcaHue yuyeOHHKA, CBEICHHUS O KOJIUYECTBE
MOCTYNUBLINX Y4eOHMKOB C YKa3zaHHEM IIeHbl. [Ipy HEOIHOKpPaTHOM MOCTYIUIEHUH yueOHHKa, HE
MMEIOIIEM OTJIMYMN, KpOMEe Tofa WM3MaHWs U IIEHBbI, BCE TOCTYIUICHUS 3aHOCATCS HA EIUHYIO
kapTouky. Ecnu e B yueOHUKE BHECEHBI JIOMOJHEHUS U U3MEHEHHUS, TO Ha HETO 3aBOJAUTCS HOBas
KapTouka. KapTouku paccTaBisIOTCS B yUETHYIO KQpTOTEKY MO KJIaccaM, a BHYTPH KIIACCOB — IO
npenmMeram. [locne cniucanust Bcex yueOHMKOB KapTOUKU U3bIMAIOTCS U3 KaPTOTEKHU.




2.22. VdeTHpIE KApTOYKH YYCOHMKOB PETHCTPUPYIOTCA B <«OKypHane perucTpamuu y4eTHBIX
KapTouek OmbmuoreyHoro (hoHIA IMIKOIBHBIX YIeOHUKOBY», KOTOPBIA BEeIETCs MO 00pa3ily: HoMep
0 MOPSIIKY, Ha3BaHue, Kinacc, No akTa BbIOBITHS KapTOUKH.
2.23. Yyery moanexar BCe BHIbl YYEOHMKOB U Y4yeOHBIX mocoOuil. Paboume Terpanm,
IUJIAKTUYECKUE MaTepHualibl, TaOJHIlbl, MPOIMUCH, KOHTYpPHBIE KapTbl, AaTJachl SBISIOTCS
JOKYMEHTaMHU BPEMEHHOTO xapakrepa. VMx yder mpousBoautcs B «TeTpaau ydera TOKYMEHTOB
BPEMEHHOIO XapaKTepay.
2.24. Ha npuHSATHIX MEPBUYHBIX YUYETHBIX JOKYMEHTAX IMPOU3BOJUTCS 3aIKCh, TIOITBEPKIAIONIA,
YTO TMOCTYNHBIIME AOKYMEHTBHI IPHUHSATHI B OMOIMOTEUHBIH (HOHA Kak B 0OBEKT 0CO0O0 LEHHOTrO
IBUKUMOTO uMytnecTsa (nanee - OLIJIN) wim kak B 00bEKT HHOTO JBMKUMOTO UMYIIECTBA.
2.25. TlepBuyHble y4€THbBIE AOKYMEHTHI, MOATBEpXkKAAIOIINE (PAKT MOCTYIUICHUS, MEepelalTcs B
OyXraJTepuIo JJIsl BKIIOUEHHS B yueT Oubanorednoro (hoHa.
2.26. ExexBapTanbHo, nipu ycnoBun usmeHenus coctasa OLIJIU, cBenenus o0 oOmiemM KoindyecTse
U CTOMMOCTH JOKYMEHTOB, BKJIIOYEHHBIX B COCTaB OMOIMOTEYHOro (OHAA, KaK OOBEKT 0c000
LIEHHOTO JIBUYKUMOTO UMYIIIECTBA, MIEPEAAOTCS YUPEIUTEIIO.
2.27. BzaMeH YyTepsHHBIX WJIM HWCHOPYCHHBIX YYCOHHKOB TPHUHHMAIOTCS JPYyTHe KHUTH,
HeoOXOoauMBbIEC HIKOJIEe. YUeOHUKH, YTepSHHBIE U MPHUHATHIC B3aMeH, yuuThiBatoTcsi B «Terpanu
y4eTa KHUT ¥ JIPYTHX JOKYMEHTOB, IPUHATHIX OT YATATEIICH B3AMEH yTEPSHHBIX).
2.28. Yuer BKIIOYAeT PETUCTPALMIO TMOCTYIUICHHS JOKYMEHTOB B OMONMOTEUHBIH (OHI, HX
BBIOBITHS U3 (OHJIA, UTOTOBBIE JaHHBIC O BeIMYUHE (00BeMe) Bcero OMOIMOTedHOro (POHIA U €T0
MO/Ipa3esioB, CTOUMOCTh (hOHAA.
2.29. OcHoBHBIE TPEOOBAHMSI, TPEABSIBISIEMBIC K YIeTy OUOIHOTEYHOTO hOH !
*  TOJHOTA M JOCTOBEPHOCTh YUYETHON HHGOpMAIUY;
*  OINEPaTUBHOCTH;
*  JIOKyMEHTHPOBaHHOE O(QOpPMIICHHE KaKIOTO MOCTYIJIEHUS B (OHA M KaKIOTO BBIOBITHS
u3 QoHna;
*  COBMECTUMOCTh TMpHEMOB U (opMm ydeTra, UX HAASKHOCTh NpPU MapaUIETLHOM
WCIIOJIb30BAaHUH TPAJAUIIMOHHON U aBTOMAaTU3UPOBAHHOM TEXHOJIOTUN yUeTa;
*  COOTBETCTBHE HOMEHKJIATYphl TMOKa3aTenel ydera (hOHAA aHAJOTHYHBIM TOKa3aTeNsM
roCyJIapCTBEHHOM OMOTMOTEUHON CTATUCTUKH.

3. NOPAOOK BbIJIAYA U BO3BPATA YYEBHUKOB

3.1. Tlopsmok monp3oBaHus yueOHOM JmTepaTypoil ompenensiercs: [lomokeHrneMm o OUOIHOTEKE,
[TpaBunamu noab3oBaHus 6ubGIHOTEKON U JaHHBIM [lonoxkeHneM.
3.2. K oOywaromumcsi, OCBaMBalOIIMM OCHOBHBIE 00pa3oBaTEIbHBIE MPOTPaMMBI B TIpeaenax
(benepanbHBIX FOCYIAPCTBEHHBIX 00pPa30BaTENIbHBIX CTAaHAAPTOB, OTHOCSATCS:

« oOydaromuecs, OCBaBaIOIINUE MPOTPaMMy HAa4aJIbHOTO 00IIero 00pa3oBaHus;

« o0yuaromuecs, 0CBauBaIOIIKE MPOrpaMMy OCHOBHOTO 00IIEro 0Opa3oBaHus;

« oOydaromuecs, OCBaBaIOIINE MMPOTPaMMYy CPEIHEro 00IIero 00pa3oBaHuUs.
3.3. Illkoma OecruiaTHO oOecneuynBaeT OOydYalOUMXCS Y4eOHUKaMH, y4eOHBIMH M y4eOHO-
METOAMYECKUMH TIOCOOMSIMH B COOTBETCTBHHM C (eepalibHBIM IEepeyHeM Y4YeOHUKOB,
PEKOMEHOBAaHHBIX (JOMYIIEHHBIX) K MCIOJIb30BAaHHUIO TIPU peaTu3aliii UMEIOLINX aKKpEAUTAIIIO
00pa3oBaTeNbHBIX MPOTPAMM HAYaJIbHOTO OOINEro, OCHOBHOTO OOIIEro, CpeaHero ooOIero
oOpa3oBaHusl B TMpenenax (QeaepanbHbIX TOCYJapCTBEHHBIX 0Opa30BaTeNbHBIX CTaHAAPTOB.
OOecnieueHre OOyYarOIIMXCS YKAa3aHHBIMHA W3IaHUSIMH OCYIIECTBISICTCS 3a CYET W3/IaHui,
uMeronmxes B (QoHAe MIKONbHONH OMOMMOTeKH. BuOMHOTEUHBbI (OHI €XKEroJHO MOMOJIHSIETCS
HEOOXOIMMBIMH YUeOHUKAMH, YICOHBIMU U YI€OHO-METOTUUYECKIUMHU TTOCOOUSIMH.
3.4. YyeOHas nuTepaTypa HCIIONIB3yeTCs HE MEHee 5 JIeT, HO MpH cooTBeTcTBHH DenepanbHOMY
crannapty u denepalbHOMY IMEPEUHI0 YUeOHUKOB MOKET HCHOJb30BaThecs A0 10 ser (mucpmo
MunucrepcTBa o0pazoBanus u Hayku PO ot 08.12.2011r. Ne M/-1634/03).



3.5. VYueOHmku, ydeOHbIE TOCOOMS H Y4YEOHO-METOAUWYECKHE MaTepuaabl, HEOOXOIUMBIE
oOyyaromuMcsi JJIi OCBOEHHS Yy4YeOHBIX MpPEIMETOB, KypCOB, IUCIMIUIMH 3a NpeAeiamMu
(denepanbHBIX TOCYAAPCTBEHHBIX  00pa30BaTENIbHBIX CTAHJAPTOB, POJIUTENH  (3aKOHHBIE
MIPEJICTaBUTEIIN ) IPHOOPETAIOT CAMOCTOSATEIBHO.

3.6. JleTsM-uHBaNMIaM U JIETSAM C OrPAaHUYEHHBIMU BO3MOXKHOCTSIMU 3/I0POBBSI, 00y4alOIIUMCS Ha
JIOMy TI0 OCHOBHBIM 0O0I1€00pa30BaTEIbHBIM MPOrpaMMaM C HCIIOJIb30BAaHHEM TUCTAHIIMOHHBIX
0o0pa30BaTeNbHbIX TEXHOJIIOTUN Ha MEePUOJI MOMyUeHUs: 00pa30oBaHMs YUeOHUKH MPEIOCTABISIOTCS
B II0JIb30BaHKE OECIUIaTHO.

3.7. Y4eOHUKH, yuyeOHBIE MOCOOMS M Yy4eOHO-METOAUYECKHE MaTepuaibl (pabodre MporpaMMel,
MOYPOYHOE TUIAHUPOBAHUE, METOAMYECKHE MOCOOUS W T.I.) JUIS JIMYHOTO MOJB30BAHUSA YUHTEIS
IIKOJIBI TPUOOPETAIOT caMOCTOsATENbHO. Eciii aHHble M3JaHUS MUMEIOTCS B HAJIMYUU B (POHIE
OUONIMOTEKH, YUUTENsI 00€CIICUNBAIOTCS UMU B €IMHUYHOM SK3eMIUIsIpe OecIiaTHO.

3.8. YueOHukH, yuyeOHbIE U Yy4EOHO-METOAMYECKHE MOCOOMS MPEIOCTABIAIOTCS 00y4arOIIUMCs
IIKOJIBI B JIMYHOE TTOJIB30BAaHHUE 110 OJTHOMY KOMIUIEKTY CPOKOM Ha OJMH TOJl HE3aBHCHUMO OT TOTO,
Ha KaKoM CpOK 0Oy4YEeHHs] OHH pacCUUTaHbl. BTOpOil KOMIUIEKT yueOHMKOB MOKET OBITh BBIJAH IO
3asBIICHUIO DPOAMTENECH B CBS3M C YXYAUICHHEM 3JI0pOBBbS OOYdYaIOUIErocs TpPH HATHYUH
CBOOO/IHBIX SK3EMILIAPOB B OMOINOTEKE.

3.9. Ilepen HauvasioM yudeOHOTO roja OHONMOTEKaph BBHIAAET YYEOHHKH Ha KIIACC KIIACCHBIM
pykoBogutensaMm 1-11 kmaccoB mo rpaduky, YTBEpKIEHHOMY IUPEKTOPOM IIKOJbL. Bbimaua
y4eOHOH TUTepaTypbl KJIACCHBIM PYKOBOIUTENSAM (pukcupyercs B «KHHUre BbIaun yueOHUKOBY» U
MOATBEPKIAETCS MOJIUCHIO KJIACCHOTO PYKOBOAMUTEIS.

3.10. OGyyaromuecs MKOJIbI MOy4aloT YYeOHUKH U y4eOHbIe mocodus u3 (Gonma OubImorekn y
KJIACCHBIX PYKOBOJAWTENEH B Haudaje y4yeOHOro roja. Beinada ydyeOHMKOB M y4eOHBIX MOCOOMi
poauTensM 1-x KiaccoB U o0ydaromumces 2-9 kraccoB PUKCHPYETCs KIIACCHBIMU PYKOBOJAUTEISIMU
B «BegomocTH BbIJIaun U BO3BpaTa y4eOHMKOB» U MOJATBEPKIACTCS JTUUHOM MOANUCHIO0 OJHOTO U3
poautenelr oOyuatomerocst B 1 kiacce, a Bo 2-11 kiaccax — JUYHON MOAMUCHIO 00YyYarOmIErocs.
«BenoMocTy BbIIauM U BO3BpaTa y4eOHUKOB» XpaHATCs B Oubmuoreke. KinaccHele pykoBoauTeNnn
1-11 xmaccoB mpoOBOIAT Oecemry-MHCTPYKTaK OOYYaOUIMXCS CBOETO KJAcCa M HMX POAMTENEH
(3aKOHHBIX MpeACTaBUTENeH) O MPaBUIaX MOJIb30BAaHUS YUEOHUKaMHU.

3.11. B UCKIIIOYUTENBHBIX CIIy4asx oOydaromuecs (JOKHUKH, BHOBb MPHOBIBIINE, a TaKKe IS
noarotoBkn k OI'D m EI'D, Ha nerHee oOyuyeHHe) MONydaroT y4yeOHUKH y OMOIMOTEKaps.
YyeOuuku s noxaroroBku k OI'D u EI'D obOywarommmes 9-x u 11-X KjlaccoB M BHOBB
OpUOBIBIIMM BBIAAIOTCA TOJBKO MPH HATMYMM MX B OuOIMOoTeke. Bplgaua HEoOX0IUMMBIX
Y4eOHHMKOB Ha JIETHHH MEepHOa GUKCUPYETCS B YATATEIBCKUX (POPMYIIIpax 1Mo JHYHYIO TOANNCH
o0ydaromuxcs.

3.12. YueOHUKH MOTYT OBITH BBIJIAHBI KaK HOBBIC, TaK U MCIOJIh30BaHHBIC paHee. B TeueHne oHOM
HezleIn 00yyarolecs JOKHBI IPOCMOTPETh BCe YUEOHUKH M yueOHbIE TOCOOMSI, BbIIaHHBIE M B
JUYHOE ToJb30oBaHue. [Ipu oOHapyxkeHHHM [e(deKTOB, MEIIAIUUX BOCHPHUITHIO Y4eOHOTO
MaTtepuaiga (OTCYTCTBHUS JIMCTOB, IOPYM TEKCTa) OOYYAIOIIMMCS WM €ro POAUTENN (3aKOHHBIE
MPEACTABUTENHN ) MOTYT OOpAaTUTHCSI B OMOIMOTEKY JIJIsl 3aMEHBI €r0 IPYTUM. Y YeOHHK MOXKET ObITh
3aMEeHEeH NpH ero HaIuuuu B Gouae 0ubanorexu. Ilo ucreyeHnn ykazaHHOTO CpoKa MPETEH3UH 110
BHEIIHEMY BHJY U Ka4ecTBY yueOHWKa OMOIMOTEKOH HE NMPHHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapy>keHHbIE Je(eKThl B CAaBaeMbIX y4eOHHMKAaX HECET TOT OOy4YarolIHiics, KOTOPBIH HUMHU
TIOJTE30BAJICS.

3.13. B konme y4eOHOro roja M Mpu Iepexojae oOydaromierocs B TeUeHHE y4eOHOro roja u3
IIKOJIBI B JPYTyl0 00pa3oBaTelbHYI0 OpraHM3alMi0 Y4yeOHHMKH, y4deOHble mocobus, pabodue
TETpaal U Y4eOHO-METOAMYECKHE MaTepHalbl, MPEJAOCTaBICHHbIE B JIMYHOE IOJIb30BAHUE
o0ydJaronuxcsi, BO3BpaaTcsi B OUOIMOTEKY IIKOJIBL. B ciiydae mopud wid yTepu ydeOHHKa,
y4eOHOro MM y4yeOHO-METOIMUYECKOTO MOCOOMs, MPEIOCTaBIEHHOrO OOydYalomeMycst B JIMYHOE
MOJIb30BaHUE, POJIUTENHN (3aKOHHBIC MPEACTABUTENH) O0S3aHBl BO3MECTHTH yIIepO M BEPHYTHh B
O6uOIMOTEKY HOBBIN yUeOHUK.



3.14. Obyyaromuecs BBITYCKHBIX KJIACCOB IMEPE MOJIyYeHUEM JOKYMEHTa 00 OKOHYaHHUM IIKOJIbI
00s13aHBI TIOJTHOCTHIO PACCUUTATHLCS C OMOIMOTEKOM (TI0 00XOTHOMY JIHCTY).

3.15. Bo3BpaT y4yeOHHKOB B KOHIIE YU4EOHOTO I'0jia OCYIIECTBISETCS MO rpauKy, COCTaBICHHOMY
3aBeqyrouie OMOMMOTEKOW U YTBEPKIECHHOMY IHPEKTOpOM InKoibl. [lpueM y4eOHUKOB
MIPOU3BOIUTCS:

« ot oOyuaromuxcs 1 — 8, 10 kimaccoB - KJIaCCHBIMUA PYKOBOJUTEIISIMH;

« or oOywaromuxcsi 9 u 11 kmaccoB - 3aBemyromieid OMOIMOTEKOW COBMECTHO C
KJIACCHBIMU pyKoBoauTensiMu. KiaccHblii pykoBogutens obOecnieunBaer 100% siBKy
o0yJaroluxcs co BCeMH Y4eOHUKaMU B COOTBETCTBUU C TpapuKOM.

3.16. OOyuarommecss 00s3aHBl CAATh YYEOHMKH B IIKOJbHYIO OHOJIMOTEKY B COCTOSHUH,
COOTBETCTBYIOILIEM €AMHBIM TPEOOBAHUAM IO UX HCIOIb30BAHUIO U COXPAHHOCTH.

4. BBIBBITUE YYEBHUKOB U3 BUBJIMOTEYHOI'O ®OHJIA

4.1. Cpok UCIIOSIb30BaHUs yUeOHUKA HE MEHEe IISATH JIeT.
4.2. BeiObITHE yueOHUKOB U3 (poHIa OMOINOTEKH IPOU3BOIUTCS MO TPUYNHAM:

« BeTXocTH ((hU3UYECKUN U3HOC);

¢ YCTapesoCTH IO COAEPKAHUIO;

« yrepe (C yKa3aHHeM KOHKPETHBIX OOCTOSTENBCTB YTEPH).
B akte o BbIOBITHM (DUKCHPYIOTCS CBeleHUS 00 y4eOHMKAax, MCKIIOYaeMbIX TOJBKO IO OJHOMN
IIPUYHHE.
4.3. Cncanue y4eOHUKOB TMPOBOAMTCS HE PeXe OAHOTO pasza B rof. Ha Kakaplii BUJ CIIMCAHUS
(«Berxuey, «YcrapeBiye M0 COAEPKAHUIO», « Y TEPSHHbIE UNTATEISIMU») COCTABISETCA aKT B 2-X
AK3EMILIApaX, KOTOPBIA MOJIMUCHIBAETCS KOMUCCUEH U yTBEPKAAETCA AUPEKTOPOM LIKOJIbI. OauH
9K3EMIUISIp aKTa XpaHWUTCA B OubImoTeke, APyroi mepenaercs Moj paclucKy B OyXraiaTepuio,
KOTOpasi MPOM3BOAMT CHHMCaHME C OanaHca IIKOJbl yYKa3aHHOM B aKTe€ CTOMMOCTH YYEOHHKOB.
CrnucanHble 1O akTy Y4YeOHMKM CHAIOTCA B COOTBETCTBYIOUIME OpraHM3allMd 10 3aroTOBKE
BTOPUYHOTO CHIPBs. JIeHBIH OT cjaun y4eOHUKOB BHOCSITCS HA PACUETHBIN CYET IIKOJIBI.
4.4. BpiObiTHE yuyeOHMKOB M3 (oHAa OuOIMOTEeKH odopMisieTcss akTOM 00 HCKIIOYEHUH U
OTpakaeTcs B KHMI€ CYMMapHOrO ydera, a TaKkKe B KapTOTeKe ydeTra y4eOHUKOB. BpiObiTHe
yueOHBIX MaTepHalOB BPEMEHHOI'O XpaHEHMs MPOU3BOJUTCS B KOHIE KaJeHJapHOTO rojia Mo akTy
C YKa3aHHeM MPUYMHBL: «MaTepHUaj BPEMEHHOTO XPaHEHUSI.
4.5. AKTHI Ha crucaHue Y4eOHMKOB BU3UPYIOTCS YJIE€HAMU KOMHCCHM IO COXPAaHHOCTH (DOHIOB.
3aBU3MPOBAHHBIE AKTHI YTBEPIKIAIOTCSA JUPEKTOPOM IIKOJIBL.
4.6. CrnucaHHble MO AakTy Y4YeOHHKM MOTYT OBITh HCIIOJNIB30BAaHbl JJIsI HU3TOTOBJICHUS
JTUIaKTUUECKOTO MaTepuania, /Uil pecTaBpallMOHHBIX padOT WM MEpPEeAaroTCsl OpraHu3alusM o
3aroTOBKE BTOPCHIPbs. YacTh yuyeOHUKOB, HAXOIAIIMXCS B YJIOBIETBOPUTEIBHOM COCTOSHUH,
MOCJIe CIIMCAHUSI MOXKET BbIIaBaThCs 00YYaIOLIUMCS JUIsl IOJITOTOBKU K dK3aMeHaM, MepeaaBaThCs
B yueOHbIe KaOMHETHI WJIM UCTIOIb30BaHBI JJIl PEMOHTA JIPYTUX YUeOHHKOB.
4.7. XpaHeHue CIMCaHHBIX YYEOHUKOB BMECTE C JIEUCTBYIOUINMHU 3alpeliaeTcs.

5. YYET UTOT'OB ABUXKEHUA BUBJIMOTEYHOI'O ®OHIA

5.1. Utorn nBwxeHust GOHAOB MOJABOAITCS B KHUTE CYMMAapHOTO ydyeTa OmbOInoTedHoro (ouma
(WU IpyroM pErucTpe CyMMapHOTO yd4eTa, MPUHSATOM B OMONMOTEKE) Ha OCHOBAaHHWH JaHHBIX
CYMMapHOTO y4eTa O IMOCTYIIJICHHH U BEIOBITHH JJOKYMEHTOB.

5.2. VtoroBele JAaHHBIE UMEIOT YEThIpe O0sI3aTENbHBIX MOKa3aTels: COCTOSJIO Ha HAayalo Toja,
MOCTYITHIIO 3a T'OJl, BRIOBLIO 3a I'0Jl, COCTOMT Ha KOHEIl Toja. MITOroBele TaHHBIC TIO 3JICKTPOHHBIM
CETeBBIM YIAJICHHBIM JIOKYMEHTaM NPEICTABISIIOTCS CIEAYIOIIMMH TOKa3aTeNsIMUA YYETHBIX
SJIMHHMII: COCTOSIO Ha HAYalo Trojaa, opOpMIICHO B JOCTYIT B TEYCHHE T'OJa, TOCTYI IPEKpaIICH B
TEeUYEeHHUE I0Jla, COCTOUT Ha KOHEI T'0a.



6. IPOBEPKA HAJIMYUA JOKYMEHTOB BUBJIMOTEYHOI'O ®OHIA

6.1. O0s3aTenbpHas HHBEHTAPU3AIHsI IPOBOANTCS B CIEIYIOLNIUX CITy4dasix:
* IIPU CMEHE MaTepUaIbHO OTBETCTBEHHOT'O JIMIIA,;
*  IIpY BBISBJICHUH (PAKTOB XUILEHHS MU [TOPYHU IOKYMEHTOB;
* B Cly4ae CTUXMHHOro O€ACTBMs, IOXapa WIM JPYrMX 4Ype3BbIYANHBIX CHUTyalui,
BBI3BAHHBIX IKCTPEMAIBHBIMH yCIOBUSIMH;
« 1pu nepenade Gonaa OMOIMOTEKH UM €€ YacTH B apeH/y;
* IIpU peopraHU3aluy U JIUKBUAAIMN ONOIHMOTEKH.
Jnist mpoBeeHHS IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHOM OpraHU3alli Ha3HAYAETCS KOMHCCHS,
B COCTaB KOMHCCHH JIOJDKEH BXOANTH MTPEJCTABUTENb OyXTIaaTepHu.
6.2. [TpoBepka hoHAa B MIIIAHOBOM TOPSIKE OCYIIECTBISICTCS OJUH pas B 5 JeT.
6.3. IIpoBepka Bcero (oHAAa WM €r0 YacTH 3aBEPIIACTCS COCTABICHHEM aKTa O pe3yJbTaTax
MIPOBE/ICHUS MTPOBEPKH HAJTMYUS JOKYMEHTOB y4eOHOTO (DOHIA W MPHUIIOKEHHEM K HEMY CIHCKa
JTOKYMEHTOB, OTCYTCTBYIOIIMX I10 HEYCTAHOBIICHHOW NpHUYUHE. B akTe (GUKCHPYIOTCS CBEICHUS O
KOJINYECTBE!
*  JIOKYMEHTOB y4eOHOro (oH/Ia 110 JaHHBIM Y4eTa;
*  JOKYMEHTOB, UMEIOIINXCS B HATNYHH;
*  JIOKYMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (OH/IE 10 HEYCTAaHOBICHHOW PUYUHE.
B akTe Tarke ykaspIBarOTCSI HOMEp M Jara akTa O MPOBEACHUH IPEIbIAYyIIeH MPOBEPKU. AKT C
NPWIOKEHHEM  CIIMCKA JIOKYMEHTOB, OTCYTCTBYIOIIMX II0 HEYCTAQHOBJIECHHOH INpHYMHE,
MOJITMCHIBACTCS TIPECeaTeIeM U YWICHaAMU KOMUCCHH U YTBEPXKAACTCS TUPEKTOPOM IITKOJIBI.
6.4. Ilpu BbIsIBICHMHM B TMpolecce NPOBEPKHM (OHAA OTCYTCTBYIOMIMX JIOKYMEHTOB |
HEBO3MOXXHOCTH YCTaHOBJICHHWS BHHOBHBIX JIMII YOBITKM TI0 HEIOCTad€ CIHCHIBAIOTCA B
COOTBETCTBHUHM C JACUCTBYIOIIUM 3aKOHO/IATEIbCTBOM.

7. AEJIOITPOU3BOJACTBO B OPTAHU3AIIUU YUETA BUBJIMOTEYHOTI'O ®OHJIA

7.1. Opranuzanusi paboTsl ¢ JOKYMEHTaMH IO y4eTy OUOINOTeYHOro (poHIa OCYLIECTBISAETCS 1O
MpaBUJIaM BEICHUS JAETIOMPOU3BOICTBA.
7.2. OCHOBHBIE JIOKYMEHTBI, B KOTOPBIX OCYIIECTBIISETCS Y4YET, IOAJIEKAT IOCTOSHHOMY
XpaHEHHWI0 KaK JOKYMEHTBI CTpOrod or4eTHocTH. [locTosiHHO, 10 IUKBUIAnUU OWOIHMOTEKH,
XpaHATCS PErMCTPhl HHAWBUIYATbHOTO U CYMMAapHOIO y4eTa JOKYMEHTOB OMOIMoTeuHoro GpoHaa
(perucTpanoHHbIe KHUTH, WHBEHTAPHBIE KHUTH, KHUTH CYMMapHOTO Y4eTa, YYETHBIH KaTajlor U
KaTajory).
7.3. B COOTBeTCTBHMM C TIpaBWIAMH OpPraHW3alUU TOCYNApPCTBEHHOTO AapXWBHOTO Jeja
YCTAQHABJIMBAIOTCS CJEAYIOIME CPOKHM XPAHEHHUs JOKYMEHTOB, OOECIEeUYMBAIOIIUX Yy4YeT |
COXPAaHHOCTb (POHJIOB:
*  CONPOBOJMTEIbHBIE JOKYMEHTHI (HaKJIaJHbIE, CUETa, OMHCH, CIIMCKUM Ha MOCTYMAIOIIYIO
TuTEpaTypy) — 3 rona;
* TPHUXOJHBIE aKThl HA JIUTEPATYpPY, MOIYUYEHHYIO OECIUIaTHO WM 0€3 CONPOBOIUTENBHBIX
JIOKYMEHTOB, — 3 rofa;
* KHUTA y4eTa JUTepaTyphl, yTepSHHOW YHTATEISIMHU U IPUHITON B3aMeH, — 3 TO/1a;
* AaKThl Ha CIHCAaHWUE KHHUT W TEPUOAWYECKHX H3/IaHUH, ydeTHbIE KapTOUYKH, KHIDKHBIC
(bopMyIIsIpBl CIMCaHHBIX U31aHui — 10 Jer.
7.4. Tlo wWcTeYeHWH CPOKOB XpaHEHHsI YUYETHBIE MOKYMEHTHI TOJUIeKAT YHUYTOKEHHUIO B
YCTQHOBJICHHOM IIOPSIKE.
7.5. JIo oxoHYaHHsSI OYEpPEAHOU MPOBEPKH (OHIA XPaAHATCA aKThl O pPe3yJbTaTax IPOBEICHUS
MIPOBEPKH HAIUYHSI JOKYMEHTOB OMOIMOTEYHOTO (POHAA.

8. OBECIIEYEHUE COXPAHHOCTHU BUBJIMOTEYHOI'O ®OHJA IIKOJIbHBIX
YYEBHUKOB



8.1. CoxpanHocth (oHIA OOECIEUMBAETCS CO3AAHUEM ONTUMAIBHBIX YCIOBUN XpaHCHHUS H
WCIOJIb30BaHUS YUEOHUKOB, a TAKKE OXPaHOM UX OT MOPYH U XUILEHUH.
8.2. XpaHeHne y4eOHHMKOB OCYIIECTBIISICTCS COTJIACHO JEHCTBYIOMIMM VHCTPYKIHSM MO OXpaHe
TpyJa 1 MoXapHOU 0€30IMacHOCTH.
8.3. @onj yueOHHUKOB PacHojaraeTcs ¥ YUUTHIBACTCS OTAEIBHO OT OCHOBHOTO (hoHA.
8.4. OTBeTCTBEHHOCTh 3a OpraHU3AlMI0 COXpaHHOCTUM (oHIAa Y4eOHHUKOB BO3JaraeTcs Ha
JUPEKTOpA LIKOJIBI U 3aBEIYIOIIEro ONOINOTEKO.
8.5. OTBETCTBEHHOCTH 32 COCTOSIHME U COXPAHHOCThH BBIIAHHBIX YUYEOHHKOB B T€UEHUE Y4EOHOIO
roga HecyT oOydaroluecs, Mmoijb3ytomuecs 3TuM (oumom. OHM Ke, NP HEOOXOIUMOCTH,
OCYIIECTBIISIOT UX PEMOHT.
8.6. B ciywae yrepu uiam mopuu ydeOHHKA pOIUTENH (3aKOHHBIE MPEICTABUTENIN) BO3MEIIAIOT
HaHECEHHBIN yIepO B COOTBETCTBUH C JCHCTBYIOIINUM 3aKOHOAATEIHCTBOM.
8.7. B mensx KOHTPOJIS 32 COXPAHHOCTHIO YUEOHUKOB O0YYarOIIMMUCS 2 pa3a B roj (CeHTSIOph u
anpenb) OUONIMOTEKON MPOBOIATCS BBHIOOPOYHBIC PEHJIBI MO MPOBEPKE COCTOSHUS yUESOHHKOB.
CBezneHus 0 pe3yibTaTax peija JOBOISATCS J0 KIACCHOTO PYKOBOAUTEINS, IPH HEOOXOTUMOCTH JI0
3aBy4a 1o YBP. I1o pe3ynbpTaram npoBepKU COCTABIISIETCS AKT.
8.8. Kpurepuu 1o mpoBepke COCTOSHHUS YICOHUKOB:

*  HaJM4Me 3alMCH O MPUHAJIKHOCTH yueOHIKa 00ydaronemMycs;

* HaJIMYME BCEX YUEOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIUCAHUIO YPOKOB);

* Hanuuue o0JIOXkKEeK Ha yuyeOHMKaX;

¢ BHEIIHUH BHUJ y4eOHHMKA (OTCYTCTBHE TPS3U, HAAMUCEH, TOMATOCTEH, TOPE30B, PBAHBIX

CTpaHUIl, TOBPEXKICHUH MEePerUI€TOB B yUeOHHKAX);
« st 1 —4 kiaccoB - HaNMYKeE 3aKIa0K.

9. MPABUJIA MTOJIB30OBAHUSI YYEBHUKAMM JIJISI OBYYAIOIIUXCSI U
POJIUTEJEN

9.1. OGyuaronecs UMEIOT MPaBO IMOJIyYyaTh YUEOHHKH, MPeTyCMOTPEHHbIE 00pa3oBaTeIbHBIMU
MporpaMMaMu IIKOJIbl, BO BPEMEHHOE I0JIb30BaHKe U3 (oHa OnOInoTeKu OecIaTHo.

9.2. Y4eOHUKHU BBIIAIOTCS O0YYaroIMMCsl CPOKOM Ha OJIMH TOJl, HE3aBUCUMO OT TOTO, Ha KaKoi
CpOK OOyYeHHsI OHM pacCUMTaHbl, Oe3 TpaBa Teperadyn W TpOoJaXd. Bo3BpaT y4eOHHKOB
rapaHTUPYETCs POAUTEISIMH (3aKOHHBIMH MPEJACTABUTEIISIMU).

9.3. YueOHHMKH MOTYT OBITh BBIJAHBI KaKk HOBBIC, TaK M HCIOJBh30BaHHBIE paHee. [IpoGiiemsbl
HEXBAaTKHU Y4eOHMKOB peEIIAloTCs depe3 OOMEHHO-pe3epBHBIM (oHA mIKOJ pailoHa (06iacTHOroO
LEHTPA).

9.4. OGyyaromuecst TOMKHBI MOJMMCATh KaXIbli y4eOHMK, MOJYy4YEeHHBIH U3 (DOHIA IIKOJIHHOMN
oubnmoreku (yueOHbIN TO1, GaMUIHs, UM, KJIacc).

9.5. YuyeOHUK T0JKEH UMETh JOTIOTHUTEIBHYIO0 ChEMHYIO O0JIOXKKY.

9.6. B yueOHMKax HeNb3s MHUCATh, PUCOBATh, 3aTM0ATh U BBIPHIBATH CTPAHUIIBI U T.J1.

9.7. OOyuarommecs 00s3aHBI BO3BpallaTh IIKOJIbHBIE YYEOHWKH B ONPSITHOM BHIE, IIO
HE00XOIMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKHN JOMKHBI BO3BpaIIaThcs B OMOIMOTEKY B YCTAaHOBIEHHBIE CPOKH B KOHIIE Y4€OHOTO
rojia, 0 JISTHUX KaHUKYJI.

9.9. Beimyckuuku (9,11 kmaccoB) o0s3aHBI paccUUTaThes ¢ OMOTMOTEKON MO MCTEYSHHHM CPOKa
00y4eHusI (10 MOTYUYCHHUS aTTecTara).

9.10. OGyuatommuecsi, BHIOBIBAIOIINE B T€UEHUE YUEOHOTrO roja, 00s3aHbl CAaTh YUEOHUKU IMepes
MOJIyYeHHUEM JOKYMEHTOB.

9.11. B cnyyae nmopuM WiM yTepu y4eOHHKOB oOyyaromirecs 00s3aHbl BO3MECTUTh UX HOBBIMHU HITU
PaBHOLICHHBIMU 110 COTJIACOBAHUIO C 3aBEAYIOIINUM OMOIUOTEKOM.

9.12. OTBETCTBEHHOCTh 3a COXPAaHHOCTb TOJYYEHHBIX IIKOJBHBIX Y4YEOHHMKOB HECYT Kak
oOyyJaronuecs, Tak U UX pOAUTENH (3aKOHHBIC MPEJCTABUTEIH ).



10. TPEBOBAHUA K UCITIOJIb30BAHUIO 1 OBECIIEYEHUIO COXPAHHOCTH
YYEBHUKOB

10.1. Ob6yuaromuecs o0s3aHbI OEPEKHO OTHOCUTHCS K YUCOHMKAM, HE JOMYCKaTh UX 3arpsS3HEHUS
Y TIOPYH, IPUBOAIINX K MTOTepe MH(DOPMAINH, yXY IIIAIONINX YI000UYUTaEMOCTh, YCIOBUS YTCHHS
(moTepst 3IEMEHTOB M300pakeHUs, ISATHA, LApaluHbl, OTCYTCTBUE OJHOM WM OoJjiee CTpaHMI,
CKJICMBAaHUE CTPAHMII M MOBPEKICHUE TEKCTa WJIM WUTIOCTPALUil IIPpU pacKphIThH, Aedopmarus,
MOTPENAaHHOCTh OJI0Ka WK IIepeIuieTa).

10.2. Tlpu wucnonp30BaHMM y4eOHHMKA MEPBOrO T0/a, OH JODKEH OBITh CHaH B HIKOJBHYIO
OuONIMOTEKY B OTIMYHOM COCTOSHHUHU: YHUCTBIM, ILIE€JbIM, 0€3 MOBPEKIACHUH M MOTEpTOCTEi
KOpeIIKa, yIII0B IeperieTa, 6e3 OTphIBa meperuiera oT 0JIoka.

10.3. IIpu ucnosb30BaHUM yUeOHHKA BTOPOIO-TPETHErO I'ofia, OH JOJKEH OBITh C/1aH B LIKOJbHYIO
OMONMMOTEKYy B XOpOWIEM COCTOSIHMM: YHCTBIM, II€TIBIM, JIOIYCKAIOTCSl HE3HAYHTEIbHBIC
MOBPEXJICHHSI: MOTYT OBITh HEMHOI'O IIOTPEIaHbl YTOJIKH MEperieTa, KOPeoK (HO He MOpBaH).
10.4. TIpu wucronp30BaHUM Y4€OHHMKA YETBIPEX-TIATH JIET, OH JOJDKEH OBITh CHaH B HIKOJBHYIO
OUOIHMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MIPUTOJHBIM /ISl JaJIbHEHIEro MCI0JIb30BaHMS:
YHCTBIM, JOIMYCKAeTCs HAJAPBIB Kopemika (He Oosiee 1 cM. OT Kpasi) M TeperieTa B MECTE €ro
COEZIMHEHUS C OJIOKOM.

10.5. Tlpu ucronbp30BaHUM yYeOHHMKA MIECTH JIeT U 0oJiee, OH JIOJDKEH OBITh C/aH B IIKOJBHYIO
OUOINOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUM, MIPUTOJHBIM JJIsl JAJIbHEHIEro MCIOJIb30BaHMSL:
YHCTBIM, JIOMYCKAeTCs HaApbIB Kopelika (He Oojee 2-3 c¢M OT Kpas) U IEperjieTa B MECTE €ro
COEZIMHEHUS C OJIOKOM.

10.6. Bce noBpexaeHUsT JODKHBI OBITh aKKYPaTHO CKJICCHBI MMPO3pAavyHOi OyMaroi, 1100 IIMpOKHM
MIPO3payHbIM CKOTYEM.

11. OTBETCTBEHHOCTbH YYACTHUKOB OBPA30OBATEJIbHOM JESATEJIBHOCTH

11.1. IupexTop LIKOJIBI HECET OTBETCTBEHHOCTh 3a OpraHU3alMio padoThl MO CBOEBPEMEHHOMY
MOTOJHEHUIO OMOIMOTEeYHOro (oHAAa IIKOJIBHBIX Y4YEOHMKOB, oOOecrneueHue OOydaroluxcs
yueOHHKaMHu, Y4YeOHbIMH TOCOOMSAMHM, Y4eOHO-METOJUYECKUMH MaTepuajaMu, CpeAcTBaMHU
00y4YeHHS U BOCITUTAHUSI.

11.2. 3amectuTens JUpeKTOpa IIKOJbI IO Yy4yeOHO-BOCIMTATENIbHOW paloTe ompeaesser
MOoTPeOHOCTh IIKOJBI B YY€OHHMKAaX, COOTBETCTBYIONIMX TPOTpaMMaM OOYYEHHs, OCYIIECTBIISIOT
KOHTPOJIb 3a HCIOJb30BAHUEM IMEAArOrMUeCKUMH pabOTHHKaMU B XoJe 00pa30BaTebHOMN
NEeSTeIbHOCTH Y4eOHUKOB, Y4eOHBIX TMOCOOMH U yuyeOHO-METOJUYECKHMX MaTepuajoB B
COOTBETCTBUH CO CIHMCKOM, OMPEAETICHHBIM IIKOJIOH, COBMECTHO C YUMTEISIMU M 3aBEIYIOLIUM
OMOIMOTEKON OCYIIECTBISIET KOHTPOJIb 33 BBHIIOJHEHHUEM OOYyYaloUXcs €JUHBIX TPeOOBaHUMN IO
UCIOJIb30BAHUIO M COXPAHHOCTH YYEOHUKOB.

11.3. KrnaccHble pYyKOBOAWTENH HECYT OTBETCTBEHHOCTh 3a BOCIIHTAaHHE Yy OOyYarOIIUXCS
Oepe’KHOr0 OTHOIICHUS K y4eOHOM KHHre, 3a COCTOSHHE YYEOHHUKOB M Y4EOHBIX MOCOOMI
o0ydJaromuxcss CBOETO Kllacca B TEYEHHE YYEeOHOTO TO/a, CBOEBPEMEHHYIO BbLIady (crmady)
yu4eOHUKOB, YYEHBIX M Y4eOHO-METOAWYECKHX TMOCOOMil B OMOIMOTEKY B COOTBETCTBUHU C
rpadMKOM, YTBEPKICHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii OHOIMOTEKONH HECET OTBETCTBEHHOCTh 3a JOCTOBEPHOCTh HMHpOpMamuu 00
00ecre4eHHOCTH y4eOHMKaMH, Y4eOHbIMH MOCOOUSMHU M y4eOHO-METOJAMYECKUMU MaTepuaiaMu
o0yyaroImuxcs IIKOJbI, 32 OpraHu3alnio paboThl OMOIMOTEKH MO BbIJIau€ U BO3BPATy Y4eOHUKOB,
Y4EOHBIX TOCOOMH M Y4eOHO-METOAMYECKHUX MaTepUajioB OOYYarOIIMMHUCSA, 32 COXPaHHOCTh
6ubnroreyHoro GoHaa yueOHOM TUTEpaTyphl.

11.5. Pomurenn (3aKOHHBIE TMPEICTABUTENN) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTb MOJIy4YEHHBIX YUCOHUKOB, Y4EOHBIX TOCOOUH 1 y4eOHO-METOINYECKUX MAaTEPUAIIOB U
BO3MEILAIOT UX YTPaTy WIK NOpUy OMOIMOTEKE IIKOJIBL.



11.6. OGyuarommecsi HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YYCOHHMKOB, YUEOHBIX MOCOOMU
yueOHO-METOJMUECKUX MAaTePUAIIOB, TOJYYCHHBIX U3 (POH/A IIKOIHHONH ONOIMOTEKH.

12. BAKIIOYUTEJIBHBIE ITOJOKEHUSA

12.1. Hacrosimee IlonoxkeHnue o mKoIbHOM OMONMMOTEYHOM (OHAE, MOPSIKE ero (HOPMUPOBAHHMS,
y4eTa, UCIOJIb30BaHUs U 00ECIeueHUsI COXPAHHOCTH SIBIISICTCS JIOKAIBHBIM HOPMATHUBHBIM aKTOM,
npuHUMaeTcs Ha [legarorndeckoM COBETE MIKOIBI U yTBEpkKAaeTcs (JInOO BBOIUTCS B JCUCTBUE)
MIPUKA30M JUPEKTOpPa OPraHU3aIMK, OCYIIECTBISIONIEH 00pa30BaTEeIbHYIO IEATEIbHOCTD.

12.2. Bce u3MeHeHUs W JIOTIOJHEHHS, BHOCHMBbIE B Hactosiiee llomoskenue, odopmisitorcs B
MUCbMEHHOW (OpME B COOTBETCTBMH JICHCTBYIOIIMM 3aKOHOJATEILCTBOM Poccuiickoit
denepauuu.

12.3. Tlonoxenue o OubGamoTeuHoM (QoHae 00pa3oBaTENbHONW OpraHU3allid NPUHUMACTCS Ha
HEOIpeEIeHHbI CpOoK. M3MeHeHus U JonosHeHus K I1onokeHuro NpuHUMAKOTCA B MOPSJIKE,
npexycMorpeHHoM 1.12.1. vacrosimero [lonoxenus.

12.4. Tlocne mpunsTHs [lonmoxkeHuss (WM W3MEHEHWH M JIOMOJHEHUN OTICIBHBIX ITYHKTOB H
pa3aesioB) B HOBOM peaKluy Mpeblyias peJakiiisg aBTOMAaTUUECKU yTPauuBaeT CUILY.
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